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IMA Request Process & Timeline

Please allow 35-55 business days for the following steps to be completed. Please note items requiring
board approval could take longer. Failure to complete any of these steps will result in further delay.

||

Once all completed forms are received--a TIMA Committee meeting will be scheduled
within 3-5 business days; TIMA Committee will vote whether to approve or deny
request; You will be notified via email whether your request was approved or denied

TEA will review request within 15-20 business days of date of submission and either
approve or request additional information; If TEA requests additional information, this
can delay approval and additional 3-5 business days; Although rare, it is possible TEA

could deny our disbursement request and you will be notified should this occur;

Once purchase order has been completed, the Instructional Materials Coordinator-Jeff
Baker, will email vendor electronic copy of final purchase order for processing




